Ridgefield National Wildlife Refuge

       Educational Visit Request Form
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Thank you for requesting an Education Visit Request for the Ridgefield National Wildlife Refuge.
Please review this packet and return the completed questionnaire to us a minimum of two weeks before your planned visit 
to allow us time for scheduling.
Advance reservations are required for all education groups visiting the Refuge.  Reservations allow staff and volunteers to schedule activities, arrange logistics, secure guides, and avoid conflicts between other groups and resource management.  The Refuge will attempt to accommodate educational visits within the limitations of funding, staff, and facilities availability. Requests will be processed on a first come, first served basis.  
Educational Visit Request Checklist: 

· Become familiar with the Refuge, what a trip can offer your students, and how it ties into your current and future curriculum.  Review at minimum Chapters 1 and 2 of the Educator’s Guide to get an introduction to the Refuge and pre-visit preparation tips.  http://www.ridgefieldfriends.org/RidgefieldEducatorGuide.html  This guide will answer many of your questions about the Refuge and help you to create activities for your students to do in the classroom and during your fieldtrip.  Keep it bookmarked to refer to as questions come up.      
· Completely fill out the attached Field Trip Request Form.  You can mail, fax, or email the form to the contact at the bottom of each page.  Please have a few potential dates in mind in case the schedule is full on your preferred date.  When selecting times please keep in mind the time needed to load students on the bus, traffic, and other obstacles along your route.  If you are late this will affect the amount of time spent on the Refuge and in guided activities as staff and volunteers may only be available during the prescheduled timeslot. 

· Expect to get a follow up email with questions to further clarify your students’ needs and field trip schedule.  We know you are very busy but please try to respond quickly and expect to be fully involved in the formation of field trip curriculum.  You will not receive a confirmation email about your field trip until all questions are answered and the schedule and activities can be clearly defined.  Keep in mind – there are components of the field trip that are guided (pending staff availability), however you and your chaperones will/may be asked to lead additional activities.  Again, review the educators guide or find other activities that you would like your students to engage in on the Refuge before submitting your request.  Staff will discuss these with you to make sure they are compatible with the site and help you work out the details.  
· Once the schedule and content details are worked out you will receive a confirmation letter.  Please review this letter and reply with any questions or confirm that you understand and agree with the proposed field trip agenda.  Now you can get your transportation in order and start preparing your students for their adventure!

· After the field trip please do not forget to fill out the evaluation attached to this form.  This survey will help us better serve future educational visits and show educational grant funders that the Friends have a useful and rewarding program. 
Available Services: 
Due to logistical issues, disturbance to wildlife, and to create a better learning experience, groups are limited to 90 students per day.* Schools with larger groups often opt to split them and come two separate days.  Students are divided into groups of no more than 30 each and rotated through the scheduled activities.  Activity rotations are 45 minutes each with an additional 15 minutes in the beginning of the trip for an orientation.  A lunch break can be added to the schedule.
For more information about the habitats and wildlife in these areas please see Chapter One in the Educator’s Guide.  For detailed descriptions of the units Chapter Two offers “Study areas of the Refuge” on page 35.
Please note that guided tours will need to happen on one unit of the Refuge OR the other for logistical and time constraints.  
CARTY UNIT (Primary field trip site)
CATHLAPOTLE PLANKHOUSE TOUR – 45 minute rotation of 30 students each.

The Plankhouse is a replica of a traditional Chinookan style dwelling modeled after a village that stood along the Columbia River on the refuge and was detailed in Lewis and Clark journals.  Students participate in 45 minute presentation and/or activity to illustrate the way of life of the people of the Cathlapotle Village.  This includes replicas of tools and handicrafts made by volunteers and local Chinookan Artists.  Check our schedule for special programming including Artist in Residence days that give students the chance to try their hand at Chinookan crafts.  For more information on the Plankhouse go to www.ridgefieldfriends.org.

OAKS TO WETLANDS TRAIL/GUIDED NATURE WALK – 45 minute rotation of 30 students each.
To continue the theme of cultural and natural resources learned in the Plankhouse, students get a 45 minute sample of this trail while identifying plants that were important to the Native Americans as well as being relied on heavily by native animals for food and shelter.   Depending on the learning objectives of the group this trail can focus on birds and other animals (adaptations, habitat variation, migration, feeding, etc), habitats, invasive vs. native plants, or anything else that touches on what you are currently learning before and/or after the trip.  If appropriate students can borrow binoculars and bird books and are encouraged to look and listen for signs of animals as clues to who has been and is currently using this area.  Staff or volunteers can lead this trip with guidance and preparation as to what the learning objective are.  OR this can be led by a teacher or another person from the school.  

RIVER S UNIT 
AUTO TOUR ROUTE
A 4.2 mile one way loop, this gravel road takes you through the “River S Unit” or the southern public entrance of the Refuge.  Driving through varied habitats including wetlands, Ash forests, and open fields, this is a beautiful way to see birds of all sizes and an occasional rare sighting of River Otter, Deer, and Coyote.  Please allow yourself 1 hour to travel this loop.  A staff person or volunteer can be requested to ride the bus with students and point out birds and other features.  NOTE: This is a separate entrance than where you will find the guided Plankhouse tour and nature walk and travel between the units takes 15 minutes.   

*Special exceptions can be made.  Contact Josie Finley to discuss options.     

KIWA TRAIL (May 1st through September 30th)
Along the Auto Tour Route is a one mile loop, flat graveled trail.  This will take you through Ash forests and over boardwalks through wetlands.  This is a great opportunity to bird watch and see much of the same birds seen on the Auto Tour while on foot.  NOTE:  This is not the trail that we do the guided nature walk.
DUSKY DUFFELS (For self guided tours)
These are backpacks that are either used in the guided hike or can be checked out by teachers and community members to guide a group on their own.  They include 11 binoculars, 6 bird books, activity guides, and information on native vs. invasive plants, ethnobotany, and native trees.  There are three backpacks available for check out.  

PRE-VISIT: RESERVE THE “DISCOVER CATHLAPOTLE” EDUCATIONAL KIT

For information and reservations go to www.plankhouse.org/teacher/cehepint0604.pdf
Here is some additional information for you:

· Educational visits to the Refuge are exempt from the entrance fee if visits are prearranged and support stated educational objectives/goals that relate to natural and/or cultural resources.  

· Transportation grants are offered by the Friends of the National Wildlife Refuge.  This fund is for school bus transportation only.  Private transportation is NOT reimbursable.  Funding is on a first come first serve basis and is dependent upon grant funds given to the Friends through other organizations.  Each year may differ in the number of grants offered.  To request funds, please check the appropriate box at bottom of the Field Trip Request form.  This form must be submitted at least 30 days prior to your visit.  Refuge staff will pass your request onto the Friends group and they will contact you with further instructions.  

· The Refuge has two vault toilets (permanent outhouse type structures) on each unit.  There are no running water or picnic facilities.  If you bring lunch keep in mind that there are no tables, shelters, or designated areas for this.  Students can eat lunch anywhere in the public area as long as all garbage and food is packed out.  No food or drink is allowed inside of the Plankhouse.  
For questions not answered here or in the Educators Guide, 

please contact Josie Finley at the refuge office.  (360)  887-4106
TOP FOR OFFICE USE ONLY:  PLEASE DO NOT FILL OUT THIS SECTION
	School/Group Name:

	Arrival Time:
Departure Time:
	Date:

	Age/Grade:

	Number of Attendees:
Students/Youth:                                      Adults:
	# of Groups:

	Activity Schedule:



	Confirmation Email Sent     Date:

          Transportation Assistance Requested:                           Initials:



PLEASE FILL OUT THE FOLLOWING AND RETURN
	School/Group Name:

	Teacher/Group Leader Name(s):

	Address:
	Have you brought a class to the refuge before?
Have you taken the refuge teacher training before?

	Visit Day/Date:    1st Choice


	2nd Choice
	3rd Choice

	Arrival Time:

	Departure Time:

	Grade Level(s) or Age(s) attending:


	Number of Students/Attendees:
	Number of Teachers:
	Number of Chaperones:

	We would like to visit (Check those that apply below)  Note: Large groups and those with time constraints please stick to one unit.  

	____ Auto Tour Route
River S Unit
	____ Kiwa Trail

River S Unit

(May 1 - Sept. 30)
	____ Cathlapotle Plankhouse
Carty Unit
	____ Oaks to Wetlands Trail/Carty Unit
	____ Other (Specify):



	We request the following Services (Check those that apply below):

	____   Refuge Orientation Talk (15 min)
	____  Staffed Plankhouse Interpretation
(45 min)
	____   Guided Naturalist Hike
(45 min)
	____   Dusky Duffel Backpack equipped for Self-Guided Tours  
	____   Guided Naturalist Auto Tour Route Trip
(1 hour) 
	____   Other (Specify):


	____   No Services Required

	I.   Academic Objectives of Trip:



	II.   Activities Prior  to Trip: 



	III.   Activities During Trip:


	IV.   Follow Up Activities:


	V.   Special Needs Considerations, including any disability covered by the Americans with Disabilities Act, ailments 

that may Impair Breathing, (ex. Asthma, Emphysema, Bronchitis) or allergies to Bees/Wasps, etc…


	Additional Information/comments:


	Teacher Signature:                                                                                                                            Date:


	Contact Person information for trip confirmation.

Name:

Phone:

Fax:

Email:

	Did you attend the In-Service Training 2006__________ 2007__________ 2008__________2009__________2010___________?

(Priority will be given to teachers who have attended the Refuge Workshop)

Would you be interested in attending an In-Service Training session in the future?    _________  Yes   _________   No

Send information to:     



	Are you seeking reimbursement for school bus transportation for your field trip to the Refuge?  Yes_______ No_________

(Private transportation is NOT reimbursable.)  If you check “Yes” the refuge will forward your information onto the Friends of the Ridgefield National Wildlife Refuge and they will be in contact with you shortly.  



Thank you for taking the time to fill out this survey and return to us to better serve future educational visits.
· What was of unique educational value in this field trip? 

· How well did the activities you completed fit with your objectives/expectations? What went well, not so well?
· Were your objectives successful or unsuccessful?

· Was there adequate time? 

· Was there adequate staff and adult supervision? 
· What might be done differently to make this a better experience in the future? 

· What special points should be emphasized next time? 

· What special problems should be addressed in the future? 

· What would improve a visit to this site in the future? 
· Other Comments?






Send Completed forms to: Josie Finley
P.O. Box 457 Ridgefield WA 98642

Phone: 360-887-4106, Fax: 360-887-4109

Josie_Finley@fws.gov

